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SAGE X3 BMS
PROCESS MANUAL










		REF: BCL/QMS/BYS/SOP/USM/001		

CATEGORY MANAGER
· How to Create a Purchase request.
Navigate to Purchase-Purchase request
[image: ]
Select All full entry
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1. Click on New, the system automatically defaults the login profile as the requester
2. Tab through to enter the request date
3. Tab through to the lines, Use the search button to select the products. 
4. Tab through to select the supplier that suppliers the product (Optional)
5. Tab through to the end to fill required information.
6. Once completed, click on Create.
This document will require approval from the appropriate person(s). To approve or disapprove this request.
Goto-Usage-Usage-Workflow monitor
[image: ]
Select the module which you are approving documents from, In this case, it’s a Purchasing document, and therefore you will click on the Purchase Signatures
[image: ]
1. PR Sig means Purchase request signature and this means you can find pending Purchase request document awaiting approval here.
2. Order Sign means Purchase Order Signature, this means you can find pending Purchase Order documents awaiting approval here.
[image: ]

3. Click on the Action Button- Find and Select approval to Accept or Reject the document. 
Note: The Approval process explained above is applicable to every document processed that requires approval in Sage X3.
Once the document is Approved, that ends the Purchase request process. 

· How to Raise a Quote Request

· In sage X3, To convert a Purchase request to Quote Request
Go to – Purchasing – Quote Request.
Click NEW (+) & select the SITE, then scroll down to the left panel and Click on Purchase Request.
You will see list of PR raised for the particular site and Select the one you want to convert to quote request.
· Goto LINE and select the vendor you want to send the quote request too. If you have additional information you can add them also, then click create.
Fine screenshot below.
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· How to Raise a Quote Request Response
· To create a Quote response, goto – purchasing – quote request response.
Move to your left panel and search for the Quote request number you want to capture the response.

[image: ]
After select the quote request, it will display on the screen then input your quote number and select BP.
Scroll to the lines and add the amount (price) of the vendor.













· How to Raise a Quote Selection
· To create a Quote Selection, Goto – purchasing – quote Selection.
Move to your left panel and search for the Quote Request Response number you want to capture the response.

[image: ]

After selecting the quote request response, it will display on the screen then
[bookmark: _GoBack]Scroll down to the lines and select the BP and amount you prefer.














· How to Raise a Purchase Order
In sage X3, you can either convert a Purchase request to an Order or Raise a fresh Purchase Order independent of a prior Purchase request form raised.
Converting a Purchase request can easily be done by Clicking on Order on the Purchase request raise as shown below.
[image: ]
Otherwise Goto – Purchasing- Orders- Orders
[image: ]
Select All full entry
[image: ]
1. Click New
2. Select the Ordering site
3. Tab through the Order No., the system will default it automatically.
4. Select the Supplier you want to raise a LPO against
Navigate to the Lines Tab
5. To create a direct PO that is independent of a Purchase request, you can use the search button to select the product
[image: ]
6. Tab through to fill in required information and Click Create once satisfied.
This document will need to be approved by appropriate person(s)

That ends the LPO process.




· [bookmark: _Hlk33438390]How to raise a Purchase receipt.(Goods Receive Note) – Note: this is optional as your Business process allows this to be done from Ivend
Goto- Purchasing-Receipts-Receipts
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1. Select All Full entry
[image: ]
2. Click NEW
3. Select the Receiving Site
4. Tab through to the Supplier field to select the supplier from a drop down list
[image: ]
5. On the Left list panel, Click find and click on the Order selection. There will be a drop down list of LPO(s) to be fulfilled by the supplier. Select the applicable PO to process
6. Immediately you select the PO, the system populate the Lines with the details of the LPO, you are at liberty to scroll through to make changes if any. Example, if the LPO states 100 quantities and the Supplier has only delivered 98 quantities, you can make this changes on the line so that the system automatically calculates the liability to the supplier.
7. When all this is done and satisfied. Click on create.
That ends GRN process
· How to Process Purchase Returns
Goto Purchasing- Returns-Purchase Returns
[image: ]

1. Select All Full Entry
[image: ]
2. Click NEW
3. Select the return site
4. Tab through to the Supplier
5. Once you have selected the supplier, Go to you left list panel to select the Receipt selection(GRN) that was used to bring in the stock
6. Goto the line to select the Quantities that you want to remove and you may also use the Action button to delete the lines you are not returning
7. Tab through all fields to ensure you give the right information.
[image: ]
8. Click on Create and Validation
9. The system generates a Credit Memo against the Supplier for this Return Process.
That ends the Return Process



ACCOUNTS
· How to Create Supplier Invoice and Credit Memo
To create Purchase invoice, Goto-Purchasing-Invoice-invoice
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1. Select All full entry
[image: ]
2. Click New
3. Select ZAINV as the Invoice type
4. Select the Supplier
5. Change the Pay Approval to Authorize to Pay
6. Type in a reference in the Supplier Document No. E.g the physical Supplier invoice no. from the supplier
[image: ]
7. On the left list panel, find and select Receipt Selection, the system drops down the GRN pending to be invoiced to the Supplier according to what you have received
8. Navigate to the Lines Tab to confirm that the amount received is the amount to be invoiced to the supplier
9. Navigate to Controls
[image: ]
10. Copy the value in Tax Variance to Tax entered field and the Value-Tax to the Calculated-Tax.
11. Click Create and Post
That ends the Purchase invoice process.
· To create a Credit note against a Supplier.
Goto-Purchasing-Invoice-Invoice
1. Click New
[image: ]
2. Select the Invoicing Site
3. Select ZACRN as the Invoice type
4. Select the Supplier
5. On the left list panel, find and select Return Selection to reference the Return document processed earlier on
6. Select the Return document from the drop down
7. Navigate to lines to confirm the amount to raise credit note for
8. Navigate to Controls
[image: ]
9. Copy the value in Tax Variance to Tax entered field and the Value-Tax to the Calculated-Tax.
10. Click Create and Post
That ends the Credit Memo process.
· How to make Payment to Supplier
Goto-AP/AR Accounting-Payment-Payment/receipt entry
[image: ]
1. Select the Mode of Payment
[image: ]
2. Click New
3. Select the Site
4. Select the Supplier in the BP field
5. Enter a Reference description for tis payment to ease reconciliation
6. Enter a Description for this payment to ease reconciliation
7. Select the Bank you wish to make the payment
8. Use the BP amount to enter the Amount you are paying to the Supplier but the Sytem will automatically calculate this if you have selected open items on the left list panel as shown below
[image: ]
Once satisfied with the entries
9. Click on Create and Post.
That ends the Payment Process and that also ends the Procurement to Payment process.
· How to Run Account Interface.
The Account Interface should be Ran after every stock movement either by GRN, Misc Issues or Receipt.
To Run Account Interface, Goto- Stock- Periodic Process
[image: ]
1. Select Account Interface
[image: ]
2. Click OK
The system generates a stock movement journal and that ends the Account Interface Process.
· How to create Journal entries.
Goto– Financials – Journals – Journal entries

[image: ]
1. Enter the site
2. Enter the entry type which is usually ZAGEN
3. The system will automatically generate a reference number in the Number field
4. Enter a decent description
Navigate to the lines Tab
[image: ]
5. On the EDLP COA colum, select the account to be debited or credited, Tab to the Debit/Credit column to enter the value
6. Jump to the second line to enter the corresponding accounting to be debited/credited, tab to enter the value.
Note: The debit and credit value must be equal
· How to Run and View reports
There are various types of default reports in sage X3 added to the customised ones we have imputed in the system. To run reports in Sage X3 Goto reports –Reports
[image: ]
1. In the description field highlighted above, type the report name and click on print.
2. Select range if required for this report but leave blank if not required
3. In the destination field, select the format you wish to have your report which could be Excel or PDF
4. Click on print.


· How to create Intersite Transfers
Goto- Stock- Receipt/Issue transactions-Intersite transfers
[image: ]

[image: ]
1. Select STD Intersite Transfers
[image: ]
2. Click New
3. Select the Site you are transferring from
4. Select SCI as the document type
5. Select the Destination site you are transferring to 
6. Scroll down to select the product you want to transfer
7. On your left list panel, click on the Stock Selection to drop down the Product and its Batch details and quantity. 
8. Select the Batch from the list(If defined)
[image: ]
9. Scroll/Tab to STK Quantity to type in the quantity you wish to transfer.
10. Once satisfied with the information provided, Click Create
11. Run Account Interface as shown above
That ends the Intersite transfers process.
· How to Create Miscellaneous Issues (WRITE OFF)
Goto- Stock- Receipt/Issue Transaction-Miscellaneous Issues
[image: ]
1. Select All stock Issue full entry
[image: ]
2. Click New
3. Select the Stock site
4. Enter a Description 
5. Use the search button to select the Product you want to issue out of stock
6. Tab through to select the quantity you wish to issue out
7. Click Create
8. Run Account Interface
That’s the end of Misc. Issues
· How to Create Miscellaneous Receipt
Goto- Stock- Receipt/Issue Transaction-Miscellaneous Receipt 
[image: ]
1. Select All Misc. Stock Receipt Full Entry
[image: ]
2. Click New
3. Select the Stock Site
4. Enter a description
5. Goto to the Line to select the Product(s) you wish to bring into your store.
6. Tab through to type in the Quantity
7. Click Create
8. Run Account Interface
That’s the end of Misc. Receipt







MASTER DATA PROCESSING OFFICER
· How to Create Product
Goto- common data-products
[image: ]
1. Click New
[image: ]
2. Select the Category
3. Enter the name of the product in the Descriptions field
4. Enter the UPC code
5. Navigate through each of the Tabs to fill in the required info
6. Click Create 
That’s the end of the Process
· How to create Supplier
Goto-common data- BPs- Supplier
[image: ]
1. Click New
[image: ]
2. Select the Category
3. Enter the Supplier name in the Name 1 field
4. Tab through all the Tabs to fill required information.
5. Click create
That ends the process of creating a Supplier.

[image: BETA 30th Anniv letterhd base]

21

image4.png
Purchase signatures (PUR)
0000

Recipient Start date End date.
Exception delegate ase 08/09/19 ) 08/19/19 ]

Order histo  Contr. sig. Contr. histo

© L] =

Page 1/1





image5.png
M Inbox - adekunleemmanueltaive X | [ (1) Facebook X | ® Whatsapp X s Purchase signatures (PUR) -edit X + -

< C @ Notsecure | 80.248.15.55:8124/syracuse-main/html/main.htmiZurl=962Ftrans%2Fx3%2Ferp%2FIARAPILOT%2F %24sessions%3Ff%3DSAIWRKPLN%252F2%252F .. ¥ Bo @ :

Al> Ussge > Ussge

Purchase signatures (PUR)
0000

Recipient Start date End date.
Exception delegate Qs e 08/09/19 ) 08/19/19 ]

PRsig. PR histo Order histo Contr. sig. Contr. histo
[ (] © L]

Page 1/1

Order no. Signature flag

1 JART11908P0H00000005 To be resa v omizos  |ADMN Q& ves ~ Purchase order no: JART11908POH00000005 wit
2 Pooupview = Qe =
Original triggering operation ‘ »
Retumn
Group mails
Mail Wistory
Approval request history

Acknowlesgement

O Type here to search




image6.png
sage x3 & superadmiszzor  Supersammsoor Wt D) k. @ Q

Quote Request A > Purcrasing > Quots Request Default ~
7144 Quote Request B
QR Num
@ Lines Add Info

v . ~
auoororoooss  HoF po 4 | B s s~ 0
‘GRO109HOF000065 HoF o QR Requester Status. Site % QR Number Date

OROZ07HOF000007 HoF = - samuE Qi QR Fully approved - Ag) Qi QRO401ABJ000031 or/o421 84|

QRO207HOR00000 ror = ‘Samuel Elueme ABUJA (CIL)

CRO9HOFOO0ES  HOF  SAMU Sublee i
CRO9HOFOO0ST  HOF  SAMU TSI

QROZHOROOOI0s  HOF  ADMI

‘QRO211HOF000105. HOF ADMI| c
QROZ11HOF000106. HOF ADMI Lines ~ =
CRO0ABIN00  ABS  ADMI ¢
CROMMABIOOOCS  ABS  SAMU

‘QRO311ABJ000009 ABJ SAMU -
QRO31TABI000010 ey SAMU % I Qi ThreadTapeBig ABJ2101REQ00000004 1000 ADMIN System Administrator &
‘QRosABIO0O0T - . Qi

QRo3TABIO000T2 - g D

QRO3TIABI000TS -

QROsTIABL0O0IS A sawu.

« N Add Info ~

Last read Inco Terms. Due Date Freight Terms. PR Number Place Of Delivery

Purchase Request l 2 | None - O saso NEW YORK





image7.png
sage x3

Quote Request

QRNum

T
‘QRO109HOF000062
‘QRO109+0F000085
QRO207HOF000007
QRO207HOF000008
QRO208HOF000086.
QRO208HOF000067
QRO211HOF000104
QRO211HOF000105.
QRO211HOF000108
QRO301ABJ000029
QRO311AB1000008
QRO311481000008
QRO311ABJ000010
QRO311ABJ000011
QRO311ABJ000012
QRO311ABJ000013

=

)
samu

samu

Ao
Ao
Ao
Ao
samu
samu
samu
Aomn
Aomn
Aomn

A5 Purchasing > Qua Roques
T 1 4L Quote Request

@ Lnes  Addinfo

Super administrator

Super administrator

W cest

® *x. @ Q

Defauit ~

23

.
Subject -
test sub111
Lines i/ ~ E
C
1 pi/o421 8 ea 50 SMOBILE Q IMOBILE Qi 215001
2k =] Qi Qi =
« » 4
-
Add Info ~ &
Inco Terms Due Date Freight Terms PR Number Place Of Delivery
Qi None O saso NEW YORK





image8.png
sage x3 Super adminiswator  Superadminsraor - WatEST (D) v . @ Q

Quote response AI'> Pushasing > Quors Request Dofault ~

I 7T+ ¢ 4 Quote request response RS
@ Lines

L \f 8E 1% [ QRR Fully approved [ T[> P0 ai] [Hor 0701720 G|
CRiil T LTI 'OGECHI TAIV OGECHI TAWO Head Office
aROI0SHOR00065 090220 s QR Number oate 55—
SRozoOFeCRNe oo a 'QRO10SHOR000064 Q] [ooo20 &
QRO207HOF00000S oz o
GROZ09+10%000066 v o Subject <
QRO208HOF000067 090220 Subject for sam 2
QRO2IHOF00I04 oz cr
‘QRO211HOF000105. 1/02/20  Cr| ¢
aRoaHOFO00I08 oz cr - -
QRO01AB.000028 oums cr a
QROSTIAB 1000008 wosm ol
QROSTIABI000009 os cr
aRasTIABI0000T0 os cr
aRasTIAB K0T os e
QRO311ABJ000012 o3 Cr Qe Number o f%
aRastIABI0000TS os cr
‘QRO311ABJO000T4. 1/03/20 Cr Q12 215001 Q:
aRastIABL0000TS ey er Validiy Date Total
aRastIABI0000TS os cr EREE 000
QRO311ABJ000077 o3 Cr _ 4
?mnnanmmk 1A r;v' i Q = o
Last read

Test QUOTE REQUEST 05/01/20 En 2 o 450000 NGN Q -





image9.png
sage x3 Superadministrator  Superadminsmar - WaesT ) Yy . @ 0 Q

e AI'> Pushasing > Quors Request c o Dofault ~
0O T4 4L QuoteSelection Submit RS
@ Lines
v v v e N
CRotceromes ror LA QR Requester Status QRR Creator Selection Creator Site [+
OROZOTHOR0O07  HOF  ADMI : I3
ADMIN Selection Created ADMIN = ADMIN Q AB)
ORoZsHOFO0ES  HOF  sAMU
Syscem Adrmin SystemAdmin. System Administator
OROZ0SHOFOO0E  HOF  sAMU
QR Number Date + PO Number
GROWABIO00  AS)  ADMI .
QRO401ABJ000031 nss SAMU) \QRO401AEJ000030 Q 01/0421 £
OROSOSHOFOX0ES  HOF PO
OROSOSHOROX0ES  HOF  sAMU Lines N
GROSOSHORGOT2  HOF DM )
QROSOSHOFO007:  HOF  sAMU i Q 7 Results Display: 25 - = a
OROSOSHOROOS  HOF  sAMU
OROSOSHOROOT?  HOF  sAMU e g i owoaue i
OROSOSHOROOTS  HOF  sAMU
2§ |Neme 215t Cenury i avomie i
OROGOABIOOOR  AS) AWMU X X
‘QRO6OSHOF000079 HOF SAMU N BRBERE s
QROGOSHORONGR  HOF PO 4 1| Supptier Currency NaN NaN
OROGOSHORO0GE  HOF  sAMU s 1 | Company Cureney NaN B i
OROGOSHOROD0E2  HOF  sAMU ot
OROSOTHOFOOO0S  HOF  sAMU = S )
OROSOTHOROOODTO  HOF  MAA .
(ORNSNSHOFDNNNRL. HOF P07 sl N

ki 3 ‘ »




image10.png
sage x3 B

Purchase requests

"HOF2101REQ00000001
ABI2101REQV0000007
ABI210TREQV0000006
ABI2101REQV0000005
'BENZIO1REG00000001
ABI2101REQU0000004
ABI2101REQV0000003
ABI2101REQU0000002
ABI2101REQV0000001

A5 Purchasing > Purchase squess
71 ¢4 Purchase request ALL : Full entry

@ Lines

Requester Requestsite Request no.

Super administrator

Request date

ADMIN I i | ABJ2101REQ00000005

01/06/21

System Admini
Project

ABUA Q)

Subject new

Super administrator

W cest

® %.@® Q

MODEL -

(¢

GIFT NONSOS

L N

B

CrTRAO000S i | Square Rod Stainiess stee!

Standard

g e




image11.png
Transaction selection

ALL Full entry
FTIST FT1 Standerd entry
STD Standard entry.





image12.png
sage x3 Super adminiswator  Superadminsraor - WatesT (D) e . @ 0 Q

Purchase orders A1 > Purchasing 5 Orders MODEL ~

00 71 ¢4 Purchase order ALL : Full entry Close order Revision I

@  Management  Lines Total  Cost
alv i . e
XA

@

oV ABIOROMOO0S B
012721 ABJ2IOIPOHO0000005 A, Order site Order Revision no.
OV ABIOIPOROOGO00S AB o . S 2101700000000 ai
ovos/z1 ABzfCtPOOOOGE03 AB | | oo
Ag) ﬁ
C1/05/21 - PTHZIDIPOHO00000C4 L Order date Supplier QS Number
ousz PTHzIORONOOO0O0S P .
o221 > 215001 i| [ 2tst centuy
ovosz PTiziOONOOOG2 P o
ovosz PTziOONOOOODT P
oUOiRn SENZEPOR00D! 8| Management N &
ovosz AsiOrROROOOGO02 4B ¢
01/03/21  ABJ2101POH00000001 AB< BPs Transport
-
Bil-by supplier « Taxrule % .
- 215001 Py NGDOM  Q =
2t Century ZEmoBEwPT
Payto Invoicing it ste Carrier
> 215001 PHY A Q: -

215t Century ABUA (L)




image13.png
§ crTRa0000!

Hero CE0S0V30-MR Vehicle AHD

Hero CE0S0V30-MR Vehicle AHD

o8 i Q

B




image14.png
Transaction selection

ALL Full entry
FTIST FT1 Standerd entry

STD Standard entry.

TV cerminal receipt.





image15.png
sage x3 Super adminiswator  Superadminsraor - WatEST (D) v . @ Q

Purchase receipts TR e——— MODEL ~
00 . 714 Purchasereceipt ALL: Full entry ‘Additional info Match results Close receipt RS
@ Lines Valuaton Costs
alv v .
x4~

010471 ABIZIOIRECO000000T 9 @

Recelvingsite

Supplier Recept date *
ABJ2101REC00000001 Q: - 9MOBILE i 01/04/21 =]
SMOBILE c
Currency Rate type -
< NGN Q | |[Dailyrate - -
Nierannaira 4
Project .
Q: &
‘ ,
Last read -
Order selection

Delivery selection

Shipment. Qi Toread Tape Sig Q
P Qi Qi H Q
Shipment by container < .

Order pre-receipt i




image16.png
sage x3 Super adminiswator  Superadminsraor - WatEST (D) v . @ Q

Purchase receipts TR e——— MODEL ~
00 . 714 Purchasereceipt ALL: Full entry ‘Additional info Match results Close receipt IS
@ Lines Valuation  Costs
alv v .
010421 ABJ21OTRECI0000001 @ cl X &~
Receiving site
Supper J— o
ABJ2101REC00000001 - 9MOBILE i 01/04/21 =]
SwoBIE c
Currency Rate type -
< NGN Q | |[Dailyrate - -
Nigeran naia 4
Project .
Qi &
‘ »
Last read -

Delivery selection

Threzd Tape Big

Shipment.

o
o 0
-0 0

Shipment by container
Order pre-receipt -




image17.png
Transaction selection

ALL Full entry
FTIST ETI Standard entry
STD Standard entry





image18.png
sage x3 Super adminiswator  Superadminsraor - WatEST (D) v . @ Q

Purchase returns RIS Pushasing > Reums MODEL

T+ 4 4 Purchase return ALL: Full entry

i B

Return Site % Return date % =
—
Q 0112721 =] ersit wercomp: >
No data to display
‘ » Return type Return no. Buyer +
Qi Qi Q:
Supplier Warehouse
> Q:
Project C
Qi
Address
L Address Authorization number
&
Lines

Lastread

Receipt selection Invoiced
-





image19.png
sage x3 Super adminiswator  Superadminsraor - WatEST (D) v . @ Q

Purchase returns A pursrsing > Reums MODEL +
T+ 44 Purchase return ALL: Full entry -
TTRetumn Site ¥ 'Return date ¥

Qi 0112721 =] ersit .

Return type * Return no. Buyer +

Q
Supplier Warehouse
i qQ:
Project c
Qs -
Address
o Address Authorization number
a &
Lines

Last read

Receipt selection




image20.png
sage x3 B

Purchase invoices

No data to display
‘

Last read

Supplier inv./credit notes
Order selection
Recaipt selection
Invoice selection
Retun selection
Sales inv./credit note selection

Linked expenses

1> Purchasing > Invoioss

7+ 44 Purchase invoice ALL : Full entry

Super administrator

Super administrator

mass @ w. @ Q

sace -

Match results

3

@

Invoicing site *

Invoice type *

Entry number

Accounting date %

> Q:

o

Supplier + 1.

Company name

"y

Qi

Pay approval

Reason

Original document no.

Management

Source

Q

o

=3

Supplier inv. date.#  Supplier doc no.

)

Rate type *

Original invoice:

D date

SCD reference

SCDBP code





image21.png
sage x3 B

Purchase invoices o

Purcrasing > Invoicss

7+ 44 Purchase invoice ALL : Full entry

Super administrator  Super administrator

mass @ w. @ Q

sace -

Match results

@  Management  Lines  Control  Costs
.
No data to display @ ~ s ~—>0
‘ Invoicing ste Invoice type Entry number Accounting date *
d Qi Qi =]
Supplier Company name Payapproval x
> a: a: -
Reason Original document no. C
< Management N
Lastread Source o
Supplier inv/credit notes Supplierinv. dates  Supplier do . Payto %
Order selection [=] H I s

Receipt selection)

Invoice selection
Return selection
Sales inv/credit note selection

Linked expenses

Rate type *

Original invoice:

D date

SCD reference

SCDBP code





image22.png
sage x3 [ Super adminiswator  Superadminsraor - WatEST (D) v . @ Q

Purchase invoices 1> Purchasing > Invoioss sace -

7+ 44 Purchase invoice ALL : Full entry

Match results

@  Management  Lines  Control  Costs

.

Lines excluding tax

moce-ts /) Calcted o Variance -tax

C
Taxtotal -
Tax entered Tax variance
]

= Lines including tax o
Supplier inv/credit notes Invlce +tax g Variance + tax Discount basis

Order selection

Receipt selection




image23.png
sage x3 B

Superadminisrator  Superadminswaor WaTET (D) Yo . @ 0 Q

Purchase invoices All > Purchasing ) Invoices. o
©0." T4y Purchaseinvoice ALL: Full entry Match results Post =Y
@ Management Lines Control  Costs
.
'No data to display @ x &~
‘ » /
Invoicing ste Invoice type Entry number Accounting date
- Ay Qi] [y Qi CHE R |
) Credichemo
Supplier Company name Pay approval *
> Authorized to pay - o
Reason N
4
Management -~
Lastread &
Source
Supplier inv./credit notes
5 Supplier inv. datet  Supplier doc no. Pay-to* Currency %
Order selection
[ Y B
Recelpt selection
Rate type * Rate
Daily rate - A B
oice Incotermitown
Sales inv/eredit note selection S a: a:

inked expenses

____________________ paymentandmanasement





image24.png
Transaction selection X

ZAPAT ZAF Automatic Check Issue:
ZAPCC ZAF Credit Card Issues
ZAPCH ZAF Manual Check
ZAPPC ZAF Pety Cesh Issues
ZAPWT ZAF Wire Transfer lssues
ZARCC ZAF Credit Card Receipt
ZARCH Z4F Check Receipts
ZARMIC ZAF Misc CashiCk Receipts
ZARPC ZAF Pety Cash Receipts
ZARWT Z4F Wire Trensfer Receipts
ZATR Z4F Bank Transfer




image25.png
sage x3 B

Payments B

No data to display
‘ »

Last read

Groupned open items.

AP-AR sccounting

@ General
.

@

Payment no.

Paymerts

7144 BankTransfer

Super adminisurator  Super adminiswracor [l CITEST

Status

General,

o [

Control * Account

FHEE
Address code *
Q
Accounting date » _ Entry eference Description
Bank currency * wamount 1 val bank curr
> Q

® %.@® Q

sace -

Milestone 23

&





image26.png
sage x3 [ Superadminisurator  Supera
Menu u
Administration  Reorders
Development Demand forecasts Statisticalreordering NRP p
Setup )
~ Assignments
Common data Assignment workbench Assignments Deassi
Customer relation
A Periodic processing
Projects
A Valuation ~ purge 48
Purchasing Cost adjustment Stock transactions

Sales

Manufacturing
Change Control
Non-conformances

Costing

(Account. interface >

Stock valuation report

Adjustment of stock shortages

Zerolots
Stock count sessions
Quality analysis
Serial numbers
Traceability

Purge suggestions

Stock history period validation




image27.png
Al > Stock > Parodoprocsssing

Accounting interface (2

Valustion

Prior processing

Processing date

Selection criterion

Financialsite

O Creation date
© Allocation date

>





image28.png
sage x3 Super adminiswator  Superadminsraor - WatesT (D) e . @ Q

Accounting entries [ — sace -

71 ¢+ Journal entry STDCO : Column complete transaction Currency. i B
I >

e oecomonme (2 s s~ h

il | | SN e |

ZAREC | ZARECDOUIHOROZS 8 Q ZAWL Q| [ zanwL2001ABj000001 ooz £

ZREC  ZARECAUWOROTTE T 5 e e

ZREC  ZARECAUWOROWTE  F

vec zamecoomorosms joumalx / categoryx Status = Transaction

ZaREC ZAREC2001HOFD37786 K ZANWL  Q § Actual v Temporary - STDCO

ZAREC ZAREC2001HOF037787 F Carry Fad L~

ZREC  ZARECAUWOROWTE 7

ZREC  ZARECAUWORWT® 7 Header -~

v oot | g

ZREC  ZARECAUWOROTS!  F

ZAREC ZAREC2001HOF037792 (e New vear

ZREC  ZARECHUWOROWSS % Dates

ZREC  ZARECZUMHOROSTISS

ZAREC  ZARECZUWHOROSTISS Entry date Default due date Value date Bank date

ZREC ZARECHOWOROTTE ¢ ovo20 8] [owotr20 EREREEE

ZREC  ZARECHUWOROTEN %

ZAREC  ZARECHOIMOROTEN 7 Source

‘ » Source Source transaction

Lastread import as3

Linked exnenses





image29.png
Lo HooOLDO

Lo HooOLDO

100011080

100012020

100012050

100012070

201011051

201011054

201020100

201020101

201020102

201020103

201020104

201020211

201020212

201020213

‘

L oL HLLOLPL

Q 402160500
Qi 9000000
H 75350000
H 14550000
H 200122431

o

RRECE=ES)

Lo HooOLDO

153 Resuls Display: 50

12352190805
503488107
410000
800000
150000

665211678

3634385106

446759840

Opening Enry
Opening Enry
Opening Enry
Opening Enry
Opening Enry
Opening Enry
Opening Enry
Opening Enry
Opening Enry
Opening Enry
Opening Enry
Opening Enry
Opening Enry
Opening Enry




image30.png
sage x3
Reports

i Cloarfiter

Lisree

=

Superadminsuator  Superscminisraer WCET D) Yy . @ 0 Q
A Rapors > Fepons sace -
7o Enterreport parameters Print Memo Recall [
Reportcode & o
LISREG Qi | paymentlisting
C
Parameters "
i Q 15 Resuts Dispiey: 50 B
1 | Company. Single av Q - N
2 §ste Singe. N Qi — =
3 i Currengy Singe. Qi
4 i Daterange Range 01/01/2016 Qi 123172016
s i Duedaterange Range 01/01/2016 Q 12/31/2016
s i Typerange Range Q
7 i Lotrange Range a
& i Benkrange Range a
o i Paymentrange Range a
10 i Formrange Range a
1§ Payment status range Range Entered Qi Unpaid
12 i Customers Singe Yes a
13§ Suppliers Singie Yes Q
1a i Sortorder Singie Payment type Qi





image31.png
Administration

Development

Setup

Common data

Customer relation

Projects

Purchasing

Sales
N

Manufacturing

Chanee Cantral

A Stock

~ Stock
‘Warehouse change Versions
A Packing
Declared packing After packing Parcel content inquiry

print packing labels

 Receipt/issue transactions
Miscellaneous receipts
~ Deliveries
Deliveries
Order deliveries
Pick ticket deliveries

Intersite transfers.

Receipts
Subcontract transfers





image32.png
Transaction selection

ST Incersie transfers
TRS Inter-sie transfer
TSAIntersie tansfers Full entry





image33.png
sage x3

Stock change transactions

No data to display
‘ »

Lastread
Stockselection =~

M) swok ) R

pessus ansactons

T 1 ¢ L Stock change transactions STD: Intersite transfers

‘Super administrator

Super administrator

Bt @) v . @ Q

MODEL -

i B

Siodksite &/ Soctpe &/ ey
- Ag Q Q Signed
Allocation date Project Transaction group Destination site

=] Qi Qi |[» Q:
Purchase site Address Sales site Invoice no,
> Q: q: B qQ: O Tobeinwoiced
Selection
Product Major version Warehouse
= ai ai ai

&





image34.png
Product 'AC quantity 3 STK | STK quantity Available STK





image35.png
Transaction selection

ALL Stock isue Full enry

FTIRE FT Issue of rejected stock
FTIST FT1 Miscellancous issue
155 isc.stock issue

REB Issue of rejected stock

STD Miscellaneous ssue





image36.png
sage x3 Super adminiswator  Superadminsraor - WatEST (D) v . @ Q

e ) A5 Suck > Recsipisue ansactons MODELE -
7T+ 44 Miscellaneous issues ALL : Stock issue Full entry N
@ Lines
.
'No data to display @ « & A~
‘ S R J— [ e rscongor
- ai | ] ] g [ Qi
Project Warehouse
Qi Q
C
Lines ~ &

&




image37.png
Transaction selection

ALL Misc Stock Receipts Full Entry
ENT Wisc Stock Receipts Entry
FTIST AT Adjustment receipt
STD Adjustment receipt

VTVT receipt





image38.png
sage x3 Superadministrator  Superadminisraror - W CTEST - () Yy . @) Q

Miscellaneous receipts A1 > Swek > Recsipufisus wansactions

00 ." 741 Miscellaneous receipts ALL : Misc Stock Receipts Full Entry

MODEL ~

23

@ Lines

‘ , / /
stodksite entry Desciption

Allocation date Transaction group Project
= Q:
Warehouse Dock location

Qi Q

Q

i

=3





image39.png
Administration ~ BPs

R o . S
Customers ‘Supplier categories Suppliers
Setup
Sales reps Leads Carriers
. B
‘Customer relation A Utilities.
Projects
‘Address validation
Purchasing EU VAT ID revalidation
Sales
A Products
Stock Product categories Prod Products-sites
Manufacturing Products-warehouses X Products-costs A Utilities

Chanoe Contral fersions ‘Standard costs ‘Change category




image40.png
Products Al Commondsta > Products. SAGE

T 144 Product

Product-site Sales price Purchase price B

@ Identification  Management  Unitsofmeasure  Financials  Sales  Aftersales  Customers  Purchasing  Suppliers
v i .

we  mmveeswany s B, A
s ek KRONENBOURS 30U — T
Tor eemRANGNES ssoMLIGET. o G| [ -
Too eemRsaN MiGUEL soVLIRET B a
100120 'BEEREFES PILSENER 330MLXZ Product Description
To s oaRGUNER GOLD LAGER =

Tor10s DRY GIN BEEFEATER 750MLX1Z8TL
oo eemRoarcuNERvEZEN S50 -
oS BemRsUNTORY UL
00507 SEERSUNTORY DRAFT 2R \dentification ~ &
Toosos BeERSUNTORYDRAFT37RX! P
oows ssmsuvomvesuzen, || | Image use

-

Tos BemRsaPrORO SOMLIGETIN

image Service e stat Sendcelfeend
100323 'BEER SAPPORO DRAFT 2LTRXGH ] ] &
10022 BEERSAPPORO E3sMLXIZETL Drop file from explorer or Select it -+ Select file o
Toosse bR ASA SUPERDRYSOOML
00540 SR ASAHISUPERDRYSTRKE .
100341 'BEER ASAHI SUPER-DRY 350ML. Identification
100362 BEERASAMISUPERDRY 633ML Description2 4 EU information
o smewSERONEML || [ P—
4 . o elvenee :

Descriptions & subinwasuat > a
Last read ik _

DRY GIN BEEFEATER TsoMXZ8TL Regionstate

Link explorer jeglonae _




image41.png
‘Administration
Development
Setup

Customer relation
Projects
Purchasing

Sales

stock
Manufacturing

Chanee Cantral

~ BPs ~
s prospects Customer categories
Customers % ‘Supplier categories
Sales reps Leads
Factors ‘Service suppliers
A utilties
Intersite BP control
Address validation
EU VAT ID revalidation
A Products ~
Product categories Products Products-sites
Productswarehouses  Products-costs A Utilities.
Versions ‘Standard costs Change category




image42.png
sage x3

Suppliers

Ango02
A8R020
Assoi0
Asgort
Ascion
AsDULAZEEZ
AsDULS
AsEs0
86001

[

st Cantury
Thid Party (e
4QUARTERS O
smoBiLE
AGHTRUSTN
AAKano
OREDOLOCAL
NewHeights Al
ABBABABA NI
ZENITHBANK
ABCTachnica
AsUA
AspuLAZEEZS
ABERPORT MA
Ab Gana Auton
A8l Associato L
Abiodun Oguri
ABMTechmica
Abopog Looks”
American Sure:

Amarican Fure:

ORED,
NHAL

2500

Asu
AsDU
AsERS
ase
8l

Aopc
2081
ar0s ™

Super administrator

Super administrator [l CITEST

® %.@® Q

A1> Commandaa > e sace -
T 1 ¢ Supplier Purchase price RS
@ identity Addresses  Commercial  Management  Financial  Ranking  BankID  Contacts
o
® AR
Category Supplier
- B Q & Active AFF003 Qi Affordable Cars
LOCALSUPPUER
Identity ~
(¢
Short description Acronym Country Language * Currency % N
>N Qi [o e Qi] [5 nev Q =
Compnyname (= - NRwanners ¢
Site tax D no. SIC code -
Affordable Cars
Company name 2 &
O Natural person O Maiing pronibited
aldation G

Intersites





image1.png
(]

Transaction selection

ALL Full

FTIST FTI Standard entry

STD Standara entry





image2.png
sage x3 Superadminisrator  Superadminismar CsGE (B) Yy . @) Q

Purchase requests A5 ey 5 s wooeL -
T+ 4 4 Purchase request GSTD : CNI PURCHASE REQUEST b
@ Lines
. _—
& 7, x s~ —=f1
repesers U eeside et
aQt Q Qt
Subjectnew /|
c
“
&





image3.png
Transaction selection

sUoaP Operating buggets 2pprovals
suoRe Operating budgets eview
PR Purchase signatures

saL Seles signatures

s Stancard

I Sales rep objectives/invoiced turover





image43.png
BEAA




image44.png
An INFORMATION TECHNOLOGY SOLUTIONS company.
www.beta-computers.com




image45.png
CELEBRATING
”~ BETA COMPUTERS LTD.

LAGOS: 13, Adebola Street, Off Adeniran Ogunsanya Street, Surulere, Lagos. Tel: 01 - 454 6503, 0704 109 5805, 0704 109 5801

email: info@beta-computers.com ABUJA: bclabj@beta-computers.com PORT HARCOURT: bclph@beta-computers.com
Shop Online: www.betasolutionsonlinestore.com

YEARS OF

...SINCE 1989

afan]
CISCO





